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[Law Firm Name] Generative AI Policy
		 [Law Firm Name] (the "Firm") is committed to using Generative Artificial Intelligence ("AI") in a manner consistent with our professional obligations and standards. Although AI can expedite many tasks, AI is merely a tool to assist Attorneys and non-attorney staff members of the Firm. Because of the risk of hallucinations, including inaccurate or false information or citations of law or fact, any results generated from an AI platform require independent verification as further explained herein. This Policy outlines the acceptable use of AI by Attorneys and non-attorney staff members of the Firm, ensuring all necessary technical and ethical safeguards are implemented. 
1. Use of AI. The use of AI is permitted by Attorneys and non-attorney staff members of the Firm, as long as its use is consistent with this Policy, and all other policies of the Firm, laws, regulations, court rules, and standing orders. Any information generated by an AI platform, including Westlaw, Lexis, ChatGPT, Claude, and any similar AI technology, must be thoroughly reviewed by an attorney before any work product generated by AI, in whole or in part, may be included in a court filing or circulated outside of the Firm. Specifically, any case citations or facts or law stated within the purported case must be verified by a supervising attorney without exception. 
2. Attorneys' Professional Obligations Related to the Use of AI. The [state] Rules of Professional Conduct and ABA Model Rules of Professional Conduct ("Rules") contain specific rules and professional obligations which may be triggered by the use of AI. Attorneys are required to comply with any applicable Rules related to the use of AI as outlined in the Comments of any Rules and as further discussed in this Policy. 
3. Competence. In accordance with an attorney's duty of competence as required by [state] RPC ____ and ABA Model Rule 1.1, Attorneys shall educate themselves on the use of AI within the legal practice. The Firm encourages Attorneys to remain technologically proficient and fluent in AI technology in order that they may best serve their clients. 
4. Communication. Attorneys and non-attorney staff members must advise their supervising attorney if they have used AI in the creation of any work product to ensure compliance with this Policy. Any engagement letter or fee agreement in which a client engages the Firm shall include notice of the Attorneys' use of AI, so the client may acknowledge and consent to same. 
5. Confidentiality. Any confidential client information, including but not limited to personal identifiable information, protected medical information, Firm proprietary information, attorney-client privileged information, or any other sensitive or protected information may never be input into an AI platform that will be stored or accessible for future AI training, unless the platform is used in a private and secure setting as verified by a supervising attorney. 
6. Record-keeping. Attorneys and non-attorney staff members must maintain accurate records concerning any authorized use of AI, including but not limited to the client/matter, tasks performed, date, and user. Prompts, chats, and queries and their results must be saved in the associated client file. 
7. Training. The Firm is committed to providing its Attorneys and non-attorney staff members with the necessary training and education required to ensure the ethical and effective use of AI. The Firm will offer training and educational materials as AI technology and its use in the practice of law continues to develop. 
8. Accountability. Failure to comply with this Policy, including such non-compliance which results in court-ordered sanctions or disciplinary action, will be addressed by Firm management on a case-by-case basis and may result in termination. 
9. Policy Review. Because of the evolving nature of AI and continued updates to the technology, this Policy will be reviewed on an annual basis. The Policy may be routinely updated to ensure the Firm complies with all ethical requirements related to the use of AI in the practice of law. 


Acknowledgment of Receipt and Agreement
I, [Employee’s Name], have read and understand [Law Firm Name]’s Generative AI Policy. I agree to comply with the policy and understand the importance of adhering to these guidelines in my work.
Signature: __________________________ Date: _______________
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